Sample 1st Follow-Up Letter to Prospective Donors

(supplemental to personal contact)

October 5, 2016
Dear      :

Last week I gave you information about the Partners in Giving Campaign, also known as the State, University, and UW-Health Employees Combined Campaign of Dane County.  Included in the packet was a campaign booklet and a pledge form.  This is the only time during the year that you will be approached at the workplace for a contribution.  Through this one campaign you can support one or more of the more than 500 charities that participate.

Employees have a variety of giving options:

· Use the e-pledging system for online payroll pledging or give by credit card at the Partners in Giving website (www.giving.wi.gov)

· Give through payroll contribution, check, or cash using a paper pledge form

If you are making a contribution by cash or check, please attach your donation to the pledge form.  Checks should be made payable to Partners in Giving or State Employees Combined Campaign.  You should keep the copy marked for “Employee’s Records” to verify your contribution.   You may return the other two copies of the pledge form to me at any time between now and the end of November.  
Please, don’t set the material aside and forget about it!  If you have misplaced your pledge form, please contact me for a new one.  Please remember to sign your pledge form.

Thanks very much for your help.

Sincerely,

Campaign Coordinator

Phone number
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